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            BURGHFIELD VILLAGE HALL         

  Village Hall Manager: Mrs C Redding, 
P.O. Box 7381, Reading, RG1 9XP
Tel: 0771 4532490
Email: burghfieldvillagehall@gmail.com 

Website: www.burghfieldparishcouncil.gov.uk


Burghfield Village Hall Conditions of Hire 
These Conditions of Hire relate to Burghfield Village Hall hereinafter referred to as the “Hall”. The Hall is under the control of Burghfield Parish Council.  

1. All hirers of the Hall shall be deemed to have accepted these conditions of hire. 

2. The charges are calculated by reference to the current tariff which may be altered or amended by the Village Hall Manager. Full payment must be received by the required date shown on the booking form. 

3. Your setting up and clearing away time is to be included within the hire period. 

4. Cancellation notice – Cancellation must be notified at the earliest opportunity. A credit note may be issued at the discretion of the Village Hall Manager. 

5. Any damage which is apparent at the time the hire commences or occurs during the hire must be reported to the Caretaker or the Hall Manager.  

6. The Village Hall Manager and the Parish Council accepts no responsibility for any stored equipment or other property brought on to or left at the premises, and all liability for loss or damage is hereby excluded. 

7. Hirers must make sure that they and others using the Hall, are aware of the location of emergency equipment and exits and that access to the equipment and exits, remain unblocked throughout the hire period.
8. At the end of hire all hirers must:  

· Sweep the floors; wipe the tables and tops of kitchen units if used.  
· Leave the toilets clean and tidy. 
· Replace the tables and chairs to the sides of the Hall.  
· Empty all bins utilised - replace the bin liner and place the rubbish in the dustbins provided (In the courtyard off the kitchen). 
· Switch off the lights. 
· Secure the exits and Fire Doors.  
· Ensure electrical appliances are switched off at the plug 
9. The hire of the Hall includes the use of the kitchen facilities. No linen or cutlery is provided. Please ensure that any item used are cleaned and returned to their original places. 

10. The Hirer must report all accidents involving injury to the public to the Village Hall Manager as soon as possible. Basic First Aid equipment is provided in the kitchen at the Hall. Injuries to any person using the Hall should be recorded in the Accident Book (Hall kitchen, top drawer). Any failure of equipment belonging to the Village Hall must also be reported as soon as possible. 

11. The hirer is responsible to meet any licensing requirements and to observe any other statutory regulations. The Hall Manager must be informed as Licensing Laws will apply. 

12. Excess noise will cause the power supply to shut off automatically to all sockets when the noise exceeds the set level of the acoustic control 

13. Please contact Hall Manager before displaying any advertising material around the Hall. 

14. The Village Hall Manager acting on behalf of the Parish Council accepts no responsibility if, for reasons beyond their control, the Hall should become unavailable for a confirmed booking. No liability is accepted for any disruptions to your event caused by interruptions to utility & public services beyond its control. 

15. For personal safety reasons, please ensure that the glass entrance doors are closed during your hire period. There are bells at the side of the glass entrance doors. The one on the left is for the Main hall and on the right for the West Wing. 

16. Hirers are expected to ensure any equipment brought into the hall has been subject to the appropriate testing to ensure it is fit for purpose, for example, electrical equipment is up to date with PAT testing.

17. The Hall Manager will advise on any additional conditions of hire and can be contacted by phone on 0771 4532490. 

Village Hall Manager
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