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                     BURGHFIELD PARISH COUNCIL         

  PO Box 7381, Reading, RG1 9XP, Tel: 0118 983 1748
Email: villagehall@burghfieldparishcouncil.gov.uk  
Website: www.burghfieldparishcouncil.gov.uk


BURGHFIELD VILLAGE HALL
BOOKING FORM
	Hirer’s name
	

	Organisation (where applicable)
	

	Address

	

	Email:
	

	Mobile: 
	


	Room Required: 
	Main Hall (
	Longton Hall (

	
	West Wing (
	Hipwell Room (

	Purpose of hire (tick)
	Private     (
	Business    (

	
	Charity     (
	Community Group (

	Brief description of hire:


	

	Frequency of hire (tick)
	Single    (
	Weekly    (
	Monthly    (
	Other    (

	Day and Date


	

	Time required


	From:
	To:

	Deposit Payable: 
(Weekend Daytime Parties) 
	£ 50 
	Paid: 
	£

	Deposit Payable: 
(Weekend Evening Parties) 
	£ 150 
	Paid: 
	£

	Balance due: 
	£
	Paid:
	£


· Bookings will be confirmed upon receipt of the deposit having been received 
· The balance of the booking fee is payable before the event for which the premises are hired. 
· The Hirer agrees to be present during the hire period and comply with the Terms & Conditions of Hire. 
· The Hirer agrees not to exceed the maximum permitted number of people, inc. organisers & performers 
· The hall does not have a licence to sell alcohol. In order to hold a licensable activity on the premises a Temporary Event Notice (TEN) will need to be given to the licensing authority. 

	Hirer’s signature:
	

	Date:
	

	Approved by:
	

	Booking Paid in Full:
	
	Date: 


Reviewed 1st September 2021


